To:
Compliance Department
Nexus Wealth Management Limited
Subject: Introduction of [Client’s Full Name] – Request for Change of Broker for Existing Ardan/IUL Policy
Dear Compliance Team,
I am writing to formally introduce [Client’s Full Name], who holds an existing policy with Manulife/SunLife/Ardan and has expressed the intention to transfer broker servicing to Nexus Wealth Management Limited.

The client wishes to continue managing their portfolio under the ongoing guidance and support of our team. In this regard, we request your assistance in initiating and facilitating the broker transfer process.

Please find the client’s key identification details below:
Full Name:
Date of Birth:
Education:
Job Title:
Residential Address:
Mobile Number:
Email Address:
Background Summary:
(Please insert a brief overview of the client’s financial background, policy details, and, if applicable, the rationale for the broker transfer request.)
We kindly request that you proceed with updating the client’s records to reflect Nexus Wealth Management Limited as the appointed servicing broker for the referenced Manulife/SunLife/Ardan policy.

Should you require any additional documentation or clarification, please do not hesitate to contact us.

Thank you for your cooperation and support.

Sincerely,
Name:
Signature:
Date:
